AJIMHUHUCTPAIIUS
BYKAHOBCKOI'O CEJIbCKOI'O ITOCEJIEHUS
KYMBLI)KEHCKOI'O MYHHUITUIIAJIBHOT O PAVIOHA
BOJITOI'PAJICKOM OBJIACTH

ITOCTAHOBJIEHHUE

01 uroaa 2026 r. Ne 51

«O0 yTBep KAeHHH AIMUHUCTPATUBHOIO PerJIaMeHTa NMpei0CTaBIeHUA
MYHHUIMIAIbHOH yeayru ""llpegocraBienne BoInucku (MHpopManumn) 0o
o0BbeKTax yyera U3 peecTpa MyHHIIMIIAJIBHOIO0 UMYyIecTBa bykaHoBckoro
CeJILCKOro noceneHuss KyMblLIKeHCKOro MyHHMIMIIAJIBLHOI0 pailoHa
Bouarorpaackoii o61actu'"

B cootBerctBuu ¢ QenepanpapiMu 3akoHaMu oT 27.07.2010 1. Ne 210-D3 «O6
OpraHM3aluy MPEeNOCTaBICHUS T'OCYNApCTBEHHBIX W MYHMIMIAIBHBIX  YCIyD»,
YcraBom bykaHOBCKOro cenbckoro mnoceneHuss KyMbUDKEHCKOTO MYyHMIMIIAIBHOIO
pailona Bonarorpaackoit oOnacTv, aaMUHHCTpanMs bByKaHOBCKOIO — CEIbCKOIO
nocenenns KyMpIKEHCKOTO MYHUITUIABHOTO paiiona Bonrorpaackoit odmactu

MNOCTAHOBJIACT:

1. YTBepauTh npuiiaraeéMblii aAMUHUCTPATUBHBIM perjilaMeHT IpeJoCTaBICHUs
myHununaneHo ycryru "llpenocraBienune BeimucKH (MH(OpManuu) o0 0OBEKTax
ydera U3 peecTpa MyHULMIAIBHOIO UMYILIECTBA byKaHOBCKOIO CEJIbCKOTO MOCENEHUs
KyMBUTXEHCKOTO MyHUIIMTIIATIBHOTO paiioHa Bonrorpaackoit o6mactu".

2. Ilpu3HaTh yTpaTUBIIKUM CHUJTY IIOCTAHOBJIEHUE aIMUHUCTpALMK bykaHOBCKOTO
cenbcKoro mnoceneHuss KyMBUDKEHCKOTO MYyHMIMIIAIBHOTO paiioHa Boarorpaunckoit
obnactu oT 05.06.2024 r. Ne 53 «O0 yTBep>KAE€HUU aIMUHUCTPATUBHOTO pErjlaMeHTa
MpeIoCTaBICHUs] MyHHIIUTABbHOH yenyru "[IpenoctaBienue BuIMUCcKU (MHGOpMAIIAN)
00 oOBekTax y4yeTa M3 peecTpa MYHUIUNAIBHOTO HUMYIIECTBAa byKaHOBCKOTO
cenbCcKoro moceneHuss KyMBUDKEHCKOTO MYyHMIUMIIAIBHOTO paiioHa Boarorpaackoit
obmactu".

3. Hacrosiiee mnOCTaHOBJIEHHWE BCTYMAaeT B CHJIY MOCIE €ro O(UIIMaIbHOTO
OOHApOMOBaHMS MyTEM pa3MelleHuss Ha ceTeBoM wu3gaHuu «OQuuuanbHbId CalT
BykaHOBCKOTO CeybCKOro mnoceneHuss KyMBUDKEHCKOr0 MYHMIMIIAIBHOTO paiioHa
Bonrorpanckoit  obmactu» B cern  Murtepuer (http://bukanovskoe-adm34.ru,
peructparnus B kauectBe ceTeBoro u3ganus: IJI No ®C77-85005 ot 28.03.2023 1.), Ha



http://bukanovskoe-adm34.ru/

caure aIMHUHUCTPALIUU KyMbLmKEHCKOTO MYHHULUIIAIBHOTO panoHa:
www.kumadmin.ru (peructpanus B kauectBe cereBoro uzganusi: IJI N ®C 77-84846
ot 03.03.2023 r.), ¥ TOANIEKUT OOHAPOJOBAHUIO HAa WH(OPMAIMOHHBIX CTEHIAX B
BykanoBckoii cenbckoii budnmmnortexe nMm. A.B. Makcaesa.

I'maBa bykaHOBCKOIO CEIBCKOTO MOCEICHUS
KyMBUTKEHCKOTO MYHUIIUIIAJIBHOTO paliOHa
Bounrorpasckoit o6nactu E.A. KomeneBa


http://www.kumadmin.ru/

YTBepKaeH

NMOCTAHOBJICEHHEM aIMUHUCTPALUU
BykaHOBCKOro ceJibCKOro nocesieHust
KyMBLIZKEHCKOr0 MyHMIMIIAJIBHOTO PaiioHa
Bouarorpaackoii o6s1actu

ot 01.07.2026 r. Ne 51

AJIMUHUCTPATUBHBINA PETJIAMEHT
IPEJOCTABJIEHUS MYHUIIUITIAJIBHOM YCJIIYTH «ITPEJOCTABJIEHUE
BBIINIUCKA (MH®OPMAIINHN) Ob OFBEKTAX YUYETA W3 PEECTPA
MYHHUIIATIAJIBHOT'O UMYIIIECTBA BYKAHOBCKOI'O CEJIBCKOI'O
MOCEJEHUS KYMBLI)KEHCKOI'O MYHUIIUITAJIBHOI'O PAMOHA
BOJITOT'PAJIKOM OBJIACTH

1. O01Me MoJI0KEeHH .

1.1. Hacrosmmii aAMMHHUCTPaTUBHBIA  pEIIaMEHT  YCTaHABIMBAET  IOPSIOK
MpeI0CTaBlIeHUs MYHUIMNAIbHOU ycimyru «lIpemoctaBneHue BhIMUCKH (WHGOpMAIMK) 00
00BEKTaxX ydera M3 peecTpa MYHHMLHMIIAIBHOTO HMYyIIecTBa bByKaHOBCKOTO CEIbCKOTO
nocenennss KyMbpUKEHCKOrO MYHHMIIMIAIBHOTO pailoHa Bonrorpanckoit obmactu (manee —
MYHULIMIIAJIbHAS yCIyra) U CTaHAapT MPEIOCTABICHUS MYHUIIMIIAIBHON yCIyrd, B TOM YHCIIE
omnpezenseT CpPOKM U  IOCJIENOBATEIbHOCTh  aJIMUHUCTPATUBHBIX MpOLENYyp IpHU
IIPEAOCTABICHUA MYHMIUIIAIBHOM YCIYIM aJIMHHHUCTpalded byKaHOBCKOIO CEIbCKOro
nocesiennsi KyMbUDKEHCKOTr0 MyHHITMTIIAIBHOTO paiioHa Bonrorpaackoi obmacty.

1.2. 3asBUTENSIMU Ha MOJYYEHHUE MYHUIUNAIBHOW YCIYTH SIBISAIOTCS (PU3UYECKUE U
IOpUAMYECKHE JIUIA, a TAKXKE UX MPEACTaBUTENH, IEHCTBYIOIINE HA OCHOBAHUY TTOJTHOMOYHIA,
ONPEAEIIEHHBIX B COOTBETCTBUU € 3aKOHOAATENbCTBOM Poccuiickoi denepanni.

1.3. Tlopsamox wHpOpMUpOBaHUS 3asgBUTENCH O MPEIOCTABICHUU MYHHIIUTATHHOU
YCIIYTH.

1.3.1. CBenenus o MecTe HaXOXKIEHHUS, KOHTAKTHBIX TenepoHax W rpaduke padoOThI
Anmunuctpanun bykaHOBCKOro cenbckoro noceneHus KyMbpUDKEHCKOTO MYHUIIUMIIAIBHOIO
paiiona Bonrorpaackoit 06acTi, opraHoB (OpraHu3aluii), y4acTBYIOIIUX B MPEIOCTABICHUN
MYHUIIUTATBHON YCIYTH, MHOTO(GYHKIIMOHAIBHOTO IeHTpa (nanee — MOL):

AnMmuHucTpanMsi  ByKaHOBCKOro  celbCKOro — moceneHuss  KyMBUTKEHCKOTO
MYHUIIUTIIATBHOTO paiioHa Bonrorpanckoit obnactu:

aapec: 403424, Boarorpaackas o61., KympupkeHcknit p-H, cT. bykaHoBckas, yiI.
Mupa, 1. 32;

aapec o¢uIUANbHOTO caiWTa B HWH(OPMAIMOHHO-TEIIEKOMMYHHUKAIMOHHON CeTH
«UnuTepuer»: http:// bukanovskoe-adm34.ru; Tenedon: +7 (84462) 6-51-47;

azipec IEKTpOHHOM mouThl: bykanovkasp@gmail.com,;

rpaduk paboTHI:

noHenensHUK — ¢ 8.00 1o 17.00;

BTOpHUK - nisaTHULA ¢ 8.00 10 16.00;

nepepsiB - ¢ 12.00 no 13.00;

BBIXOJIHBIE - Cy000Ta, BOCKPECEHbE.

MOII:

anpec: 403402, Bonrorpazackas obnacts, KymbunkeHCcKuil paiioH, ct. KymbupkeHcKas,
yi. baunoBa, a. 1; renedon: +7 (84462) 6-20-70, 6-27-22, 6-27-88, 6-27-60;

azipec aneKTpoHHOU nouThl: kum-mfc@yandex.ru.



HNudopmannio o MeCTOHaX0XIeHUH U rpadukax padoTsr ML Takke MOXKHO MOITY4IUTh
C WCIOJIb30BaHUEM TOCYAAPCTBEHHOW WH(MOpPMAIMOHHOW cucTeMbl «EQWHBIN MOpTal ceTh
neHTpoB u  opucoB  «Mom  Jlokyments» (M®Il) Bonrorpanckoii  obGmactuy»
(http://mfc.volganet.ru).

Nudpopmanmio o MecToHaxoXIeHMM U rpadukax pabotsl MOLl Takke MOXKHO
noy4duTh 4epe3 Eaunbni mopran cetu 1neHTpoB M odpucoB «Mowm JlokymeHTh» (MODII)
Bonrorpaackoit  obmactm» 1o azapecy:  http:/mfc.volganet.ru B uH(bOpManmoHHO-
TEJIEKOMMYHUKAIIUOHHOU ceTH «HTepHeT».

1.4.2. Undopmanuio o mopsaKe MPerIoCTaBICHUS MYHUIMIIAIBHON YCIyTH 3asBUTENb
MO>KET MOJIYYHUTh:

HETMOCPEJCTBEHHO B  AJMUHUCTpAlMM  ByKaHOBCKOTO  CEIbCKOIO  IOCEJIEHUS
KyMBUDKEHCKOTO MYHUIIMITAIILHOTO paiioHa Bosrorpaackoit o6mactu. (MH(GOpMAaIMOHHBIE
CTeHIbl, YCTHOC HWH(MOpPMHUpOBaHME TO TenedoHy, a TakkKe Ha JIMYHOM [pHEMe
MYHULIMMIAIBHBIMUA  CITY>KalllUMH  aJIMUHUCTpAalMd bByKaHOBCKOTO CEIbCKOTO MOCEICHUS
KyMmbUDKEHCKOr0 MyHUITMTIANIBHOTO paitoHa Bonrorpaackoit obnactn);

mo moure, B TOoM uyHucie oiektpoHHo (kum sp.bukanovka@volganet.ru),
B ClIydae MUCbMEHHOTO OOpaIleHus 3asBUTEIS;

B MH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOMN ceTH «/IHTepHeT» Ha opuIaTIbHOM caiiTe
BykaHoBckoro cembckoro moceneHuss KyMBUDKEHCKOTO  MYHHMIMIIQIBHOTO — paiioHa
Bonrorpanckoit  obmactu  (http://bukanovskoe-adm34.ru), ©wa  EamHom  moprane
TOCYJapCTBEHHBIX M MYHHMLMIANBHBIX ycnyr (QyHkiuil) sBisromemcs (deaepanbHOil
roCyJapCTBEHHON  HMH(GOPMAIIMOHHOW  CHCTEMOM, OOeCIeuHMBaIoOmeld IpeaoCcTaBlIeHNE
rOCyJapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOMN (hopMme (nanee — Enunbiil mopran
TOCYJapPCTBEHHBIX U MYHHUIIUIIAIBLHBIX YCIYT) (WWW.gosuslugi.ru).

2. CTanaapr npeaocTaBjieHUs MyHHIIUNIAJIBHOM YCIyTH.

2.1. HaumeHoBanue MyHuLUMNanbHOM yciayru — «lIpegocraBneHue BBINHUCKH
(nHbOpManK) 00 00BEKTAaX ydeTa U3 peecTpa MyHHIIMIAIHHOTO UMYyIIecTBa bykaHoBCKOro
CeNIbCKOT0 noceneHns KyMbUDKEHCKOT0 MyHUIMITAIBLHOTO paiiona Bonrorpaackoit odmacti.

2.2. MyHuuMnaigbHas yciyra NpefoCTaBseTCs aJAMUHUCTpalueld bykaHOBCKOTO
CeNbCKOro mnoceseHus: KyMbpUDKEHCKOT0 MYHHMIMIIANBHOTO paiioHa Bonrorpanckoi obmactu
(manee — yrmoJITHOMOYCHHBIH OpTaH).

2.3. Pe3ynpTaTOM IIpEIOCTABIEHNS MyHULIUIIAJIbHON YCIIYTU SIBISETCS:

- Bbimucka 00 oOBeKTax ydera U3 peecTpa MYHUIUINAIBHOIO HMYIIECTBA
BykaHoBckoro cenbckoro moceneHus ~KyMBUDKEHCKOrO  MyHHULMIIAIBHOTO  pailoHa
Bonrorpasnckoii o6actu (fanee Takke — BBITUCKA U3 PEECTpa, peecTp);

- yBetoMJIeHHE 00 OTCYTCTBUH 3arpaiinBaeMoil HHPpOpMaIuu B peecTpe;

- yBeloMmiIeHHEe 00 OTKa3e B IMPEIOCTAaBICHHWU CBEIEHUN M3 peecTpa B cllydae
HEBO3MOXXHOCTH UACHTHU(PHUKAIMU YKa3aHHOTO B 3arpoce 00beKTa yJera.

2.4. Cpok npeaoCcTaBICHUS MyHULIMTIATbHON YCIYTH.

Brinucka u3 peecrpa, yBenomieHue 00 OTCYTCTBUH 3alpalinBaeMoil HH(poOpMaluu B
peecTpe WM OTKa3e B IPEJOCTABICHUM CBEACHUN M3 peecTpa B Ciydae HEBO3MOXXHOCTH
UJCHTU(QHUKAIIMA YKa3aHHOIO B 3ampoce O0bEeKTa yuyeTa Hampasisercs (Bpydaercs)
3asiBUTENIO B TeueHue 10 pabouux mHEH co JHS MOCTYIUICHHS 3ampoca.

2.5. HcyepnbiBaronuii nepeueHb JOKYMEHTOB, HEOOXOJUMBIX JUIS MPEIOCTaBICHUS
MYHHULUIIAJIBHON YCIyTH.

2.5.1. HcuepnbiBaomiuii IEpeyeHb JOKYMEHTOB, KOTOpBIE 3asBUTENb JOJDKEH
MIPEACTaBUTh CAMOCTOSITEIHPHO IS TOJyYEHUs BBIMUCKHA (MHpOopManun) 00 o0beKTax ydeTa
U3 peecTpa MYHUIMNAJIBHOIO MMYIIECTBA bBYyKaHOBCKOrO  CEIBCKOIO  IOCEIEHUS
KyMBUDKEHCKOTO MYHHUITUTIAILHOTO paiioHa Bonrorpaackoit oomactu:

1) 3ampoc (3asBiieHHE) O MPEAOCTABICHMM BHIMMCKH (MHpOpManuu) o0 oObeKTax
ydeTa M3 peecTpa MYHHULUIAIBHOTO HMYIIECTBA ByKaHOBCKOrO CEJIBbCKOIO IOCEIEHUs
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KyMBUDKEHCKOTO MYHUIIMIIAILHOTO paiioHa Bonrorpaackoit oOnactu (mamee Takxke —
3arpoc, 3asBiIeHUe) M0 (opMe COracHO MPUIIOKEHUIO K HACTOSIIEMY aJMHHHUCTPATUBHOMY
pErJIaMeHTy;

2) xonusl IOKYMEHTa, yJOCTOBEPSIOIIETO MOJHOMOYUS MPEICTABUTENS 3asABUTENS, B
Cllydae, eClid ¢ 3asBJIEHUEM 00palaeTcs MpeACTaBUTENb 3asiBUTEIIS.

2.5.2. 3asgBneHMe U [OKYMEHTbI, YKa3aHHble B IyHKTe 2.5.1 Hacrosero
aIMUHHUCTPATUBHOTO PETJIAMEHTA, MOTYT OBITh MPE/ICTABJICHBI 3asBUTEISIMH 10 UX BBHIOOPY B
YIOJIHOMOYEHHBIN opran uinu M®IL] anuHo, 1160 HampaBIeHbl TOCPEICTBOM ITOYTOBOI CBSI3U
Ha OyMa)XHOM HOCHUTeNe, JIMOO TMpEeACTaBICHB B YIOJHOMOYCHHBIM OpraH IO BBIOOPY
3asgBUTENS MyTEM 3aloJHEHUs (GOpPMBI 3ampoca, pa3MEIIeHHOW Ha OQHUIMATIBHOM CcalTe
YIOJIJHOMOYEHHOT0 OpraHa B ceth «/HTepHEeT», B TOM 4HCIE C HCIOIb30BaHHEM EnnmHoro
nopTaja TOCYHApCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyr, JUOO0 TMyTeM HampaBIcHUS
3IEKTPOHHOTO JOKYMEHTa Ha 0(ULHATbHYIO AJIEKTPOHHYIO ITOYTY YIIOJIHOMOYEHHOTO OpraHa.

3agBneHne B pOpMe IIEKTPOHHOTO JTOKYMEHTAa MOXKET OBITh MOAMMUCAHO 3asBUTEIEM
MPOCTON 3JIEKTPOHHOW TOANMHUCHIO U (WJIM) YCUJICHHOW KBATM(PUIIMPOBAHHOM JJICKTPOHHOMN
MOJMUCKHI0 (anee — KBanu(UIMPOBAHHAS TOJMKCH), YCUJICHHON HEKBATU(DUIIMPOBAHHON
AJICKTPOHHOM TOJIMUCHIO TIPH COOJIOIEHWH TPEOOBAaHWUN W YCIIOBUM, YCTAaHOBJICHHBIX
®enepanbHbiM 3aKk0HOM 0T 06.04.2011 Ne 63-03 «OO0 snekTpoHHON moamuch» (manee —
®enepanpubiit 3ak0H Ne 63-D3), nocranosnenuem [IpaButenbctBa Poccuiickoit denepamu
or 25.06.2012 Ne 634 «O Bugax »dJIEKTPOHHOW IOAINUCH, HCIIOJIB30BAHME KOTOPBIX
JIOTTyCKaeTcs Mpy oOpallleHnH 3a MOJyYeHUEM roCyJapCTBEHHBIX U MYHULIUIIATBHBIX YCIIYT».

ITogaua noxyMeHTOB uepe3 M®L] ocyliecTBiIsseTCsl B COOTBETCTBUU C COIVIAILIEHUEM O
B3aMMOJICCTBUH, 3aKIIOUYCHHBIM Mex1y M®I[ 1 ynoJHOMOYEHHBIM OPraHOM, C MOMEHTa
BCTYIJIEHUS B CUJIy COOTBETCTBYIOLIETO COIVIALIEHUS O B3aUMOJEHCTBUM.

Konuu 10KyMeHTOB JOJKHBI OBITh 3aBEpEHBI B YCTAHOBJIEHHOM 3aKOHOJATENIbCTBOM
HOPSIIKE WIH MIPEACTABIIEHBI C PEAbSIBICHUEM NOJIMHHUKOB.

2.6. OcHoBaHus I OTKa3a B TpHUEME JIOKYMEHTOB, HEOOXOJMMBIX IS
MPEAO0CTABICHUS] MYHULIMTTAIbHON YCITYTH.

3asBUTENIO HAMpaBisieTcsl yBEJAOMJIGHHE 00 OTKa3ze B NpUEME K PACCMOTPEHUIO
3asIBJICHUSA B CIIEAYIOIIMX CIIy4asX:

- 3asBUTEJIEM HE IMPEACTABJIECHBI JOKYMEHTHI, YKa3aHHbIE B MyHKTE 2.5.1 Hacrosmero
aJIMUHUCTPATUBHOIO PETJIAMEHTA;

- mpu oOpalleHUH 3a MPEJOCTABICHUEM MYHMIMIIAIBLHOM YCIYTM B AJIEKTPOHHOU
dopme B pesynbTaTe MPOBEPKH KBATH(PHUIMPOBAHHON IOANUCH BBIIBIEHO HECOOIIOJCHUE
ycTaHOBJIEHHBIX cTatbeil 11 denepanbHoro 3akoHa Ne 63-D3 ycnoBHil NpU3HAHUS €€
JIEUCTBUTEIIBHOCTH.

2.7. VcdepnbIBalomnii MepeyeHb OCHOBAHWM JUIsl MPUOCTAHOBJICHHUS WJIM OTKa3a B
MPEAOCTABICHUY MYHULIUTTAIbHON YCITYTH.

OcHoOBaHUs 11 TNPUOCTAHOBJIEHUS MPEJOCTABICHUS MYHHUIUINAIBHOM YCIyTH
OTCYTCTBYIOT.

OcHoBaHMEM [JIs1 OTKa3a B MPEJOCTABICHUN CBEJICHUW U3 PEECTpa MYHUIIMIAIBHOTO
uMmylecTBa bykaHoBckoro cenbckoro nocenenns KyMpUDKEHCKOro MyHUILIMIIAIBHOTO palioHa
Bonrorpanckoit 06macTu sSBASETCSI HEBO3MOXKHOCTh MACHTU(UKALIMYA YKAa3aHHOTO B 3ampoce
00BeKTa yueTa.

2.8. MyHuIMnanpHas yciryra nmpeocTaBisieTcs: OeCTUIaTHO.

2.9. MakcuMallbHBI CPOK OXHUIAHUS B OYEpeNM MpH MojJade 3asiBICHUS U NpU
MOJIyUEHUHU pe3yibTaTa MpPENOCTAaBICHUS MYHULHUIAILHOW YCIYrH B cliydyae OOpaleHus
3as1BUTEIISL HENOCPEACTBEHHO B YIIOJIHOMOYEHHBIN oprad nuiau M®L cocraBnser 15 MUHYT.

2.10. Cpok perucTtpanuu 3asiBJICHUS U MPUIIAraeMbIX K HEMY TOKYMEHTOB COCTaBIISIET:

- Ha JIMYHOM IIpHeMe TpakaaH — He Oornee 15 MUHYT;

- IPU TIOCTYTUICHUH 3asIBJICHUS U IOKYMEHTOB 10 mouTe min uepe3 M®PI] — ue 6omee 3
JHEU CO JIHS IOCTYIUICHMS B YIIOJJTHOMOYEHHBIN OpraH.

- TP TIOCTYIIJICHUH 3asBJICHUSI B 3JICKTPOHHOU hopme — 2 pabouux JHS.
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2.11. TpebGoBaHus K MOMENIECHHUSIM, B KOTOPBIX IPEIOCTABISCTCS MYHHULUIATbHASL
yciyra, K 3ajly OXHAaHWsA, MecTaM JUIs 3aloJIHEHHS 3alpocoB O MPEeIOoCTaBICHUU
MYHHUIIUIIATBHOW YCIYrH, WH(GOPMAIMOHHBIM CTEHAaM C oOpa3laMu WX 3aroidHCHHS U
MepeYHeM JIOKYMEHTOB M (win) WHPOPMAIMH, HEOOXOMUMBIX I MPEJOCTABICHUS
MYHHUIIMIIATIHOM YCIYTHM, B TOM 4YHCIEe K OOECIEYCHHIO IOCTYITHOCTH JUIsi WHBAIHIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOAATeNbCcTBOM Poccuiickorr denmepanuu o
COLIMATILHOM 3aIUTE HHBAUIOB.

2.11.1. TpeboBaHusi K MOMEMICHUSAM, B KOTOPBIX MPEIOCTABISICTCS MYHHUIIUAIIATbHAS
ycIyra.

[TomemieHusi, B KOTOPBIX MPEJOCTaBISETCS MyHUIIMNIAIbHAS yCayra, 00ecreqrBaroTCs
HEOOXOMUMBIMU  JJIS  MPENOCTABICHUS  MYHUIMIAIBHOW  YCIyTH  O00OpYyIOBaHUEM
(KOMIIbIOTEpaMH, CpPEACTBAMU CBSA3HM, OPTTEXHUKOH), KAHLEIIPCKUMH MPUHAATICKHOCTSIMH,
WH(OPMAIIMOHHBIMU U CIPABOYHBIMU MaTepUATaMU, HATJISITHOW MH(OpMALIUEH, CTYIbIMU U
CTOJIAMH).

[TomemieHust YMOJHOMOUYEHHOTO OpraHa JOJDKHBI COOTBETCTBOBATH CAHUTAPHBIM
npaBunam CII 2.2.3670-20 «CaHUTapHO-3MMHIEMHUOJIOTHYECKUE TPEOOBAaHUS K YCIOBUSIM
TpyZa», YTBEPKICHHBIM MOCTaHOBJICHUEM [ IaBHOTO TOCYIapCTBEHHOTO CAaHUTApHOTO Bpada
Poccuiickoit ®eneparun ot 02.12.2020 Ne 40, m ObITb 00OpPYIAOBaHBI CpPEICTBAMH
MOKapOTYIICHUSI.

Bxon u BbIxoa U3 nmomenieHuit 000py1yIOTCSl COOTBETCTBYIOIIUMU yKa3aTEISIMHU.

Bxon B ynmomHOMOYEHHBIH oOpraH ob0opyayeTcs HH(POPMALMOHHOW TaOINYKON
(BBIBECKOH), comepxkalieil nHpopmaIuio 0 HAaMMEHOBAaHWU, MECTE HAXOXICHHUS M PEKUME
paboThI.

Kabunetrsr ob6opyayroTcss mHGOPMAIMOHHONW TaOIUYKON (BBIBECKOW), CoJepiKaien
uH(pOpPMAIIMI0O 0 HAMMEHOBAHUHU YIIOJTHOMOYEHHOTO OpraHa (CTPYKTYpHOTO MOpa3IeICHHUS),
OCYIIECTBIISIONIETO NPEOCTaBICHNE MYHUIIUIIAIBHON YCIIYTH.

2.11.2. TpeboBaHus K MECTaM OXKHJIAHUS.

MecTta 0xuaaHusl TOJKHBI COOTBETCTBOBATH KOM(DOPTHBIM YCIIOBHSM AJIs 3asiBUTENIEH
Y ONITUMATBHBIM YCJIOBHSIM Pa0OTHI CIICIIUATICTOB YIIOJTHOMOUYEHHOTO OpraHa.

MecTta oXugaHusi JOKHBI OBITH 00OPYIOBAaHbBI CTYJIbSIMHU, KPECEIbHBIMU CEKIUSIMH,
CKaMbSIMH.

2.11.3. TpeboBanus K MecTaM IpueMa 3asiBUTEIICH.

[Ipuem 3asiBUTENEH OCYIIECTBISETCS B CIEIUAIBHO BBIICICHHBIX JUIS ITHX IeNel
MOMEIIEHUSX.

Kaxxnoe pabouee MecTO CIENHMATUCTOB YIOJTHOMOUYEHHOTO OpraHa OJDKHO OBITh
000py/I0BaHO TMEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyMa K HEOOXOAMMBIM
nH(GOPMAIIMOHHBIM 0a3aM JTAHHBIX, EYATAOIINM U KOMUPYIOITUM YCTPOHCTBAM.

[Ipu opranuzanuu padboyuxX MeCT MAOKHA OBITH MPEIyCMOTPEHAa BO3MOYXKHOCTH
CBOOOJHOTO BXOJIa M BBIXOJA CICHUAINCTOB YIIOJHOMOYEHHOTO OpraHa W3 MOMEUICHUS TpU
HEOOXOIMMOCTH.

MecTta cauu ¥ TONy4eHUs] JOKYMEHTOB 3asBUTEISIMH, MeCTa JUIsi HHPOPMHUPOBAHUS
3asIBUTEJICH U 3aIOJTHEHUST HEOOXOIUMBIX TOKYMEHTOB 000PYIYIOTCS CTYNIBSIMHU (KpecaamMu) 1
CTOJIAaMH M 00€CTIEYMBAIOTCS TUCUeH OyMaroi M MIChbMEHHBIMU TPUHAICKHOCTSIMHU.

2.11.4. TpeboBanus K ”HOOPMAITMOHHBIM CTCHJIAM.

B momemeHusX YIOJIHOMOUYEHHOTO OpraHa, NpeJHa3HAYCHHBIX [UIsi paboOThI ¢
3asgBUTENSIMH, pa3MeUaloTcsl HMH(OPMAIMOHHBIE CTEHJbI, O0eCHeuMBaIOIINE MOJy4YeHUE
uH(OpPMAIIUU O MPEIOCTABICHUH MYHUIIUTIATHHON YCIYTH.

Ha wuHdopmannoHHBIX cTeHAaX, OQHUIMAIBLHOM CaiiTe YMOJIHOMOYEHHOTO OpraHa
pa3MeniaroTcs cleAynre HHOPMaIMOHHBIE MATEPUAITBL:

W3BJICYCHUS] M3 3aKOHOJATENbHBIX M HOPMATHUBHBIX IPABOBBIX aKTOB, COJAEPKAIIMX
HOPMBI, PETYJIUPYIONINE AEITeIFHOCTD MO UCIIOJHEHUIO MYHHUIIUITAILHOU YCITYTH;

TEKCT HACTOAIIETO aJIMUHUCTPATUBHOTO PETJIAMEHTA;

nH(OPMALIHS O TOPSIIKE UCIIOIHEHUSI MyHULIUTIATbHON YCIYTH;



nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX ISl IPEI0CTABIICHUSI MYHUIIUTIATHHON YCIYTH;

(dhopmBI 1 00pa3IIBl JOKYMEHTOB JIJIs 3aTI0JTHEHNS,

CBEICHHUS O MECTE HAXOXJCHUS W Tpaduke pabOThl YHNOTHOMOYCHHOTO OpraHa u
M®IL;

CIIpaBOYHbBIC TEJIC(POHBL;

azipeca 3JIEKTPOHHOMU MOYTHI U aapeca MHTepHeT-cailToB;

uH(pOpMaLIUg O MECTE€ JUYHOTO MPHEMa, a TaKKe 00 YCTAHOBIICHHBIX IS JTUYHOTO
npueMa JHSIX U Jacax.

[Ipu w3MeHeHWu WHPOPMAIMU IO WCIOIHCHHIO MYHUIMIAIBHONH  yCIyTH
OCYIIIECTBIISIETCS €€ MEePUOInYecKoe OOHOBIICHHE.

BusyanpHas, TeKCTOBast U MyJIbTUMEINITHAS HHPOPMAIIHS O TIOPSIKE MPEIOCTABICHUS
MYHULIMNIAJILHOW yCIYTH pa3MeniaeTcs Ha UHPOPMAIIMOHHOM CTEHJAE WIH MHPOPMAIMOHHOM
TepMmuHaNe (ycTaHAaBIMBAeTCs B yAOOHOM Ui TpakaaH Mecre Ha EnuHOM moprane
TOCYJapCTBEHHBIX U MYHHUIIUIIATLHBIX YCIyT (Www.gosuslugi.ru), a Taxke Ha oUIIHATIBHOM
caifte ynomHomoueHHoro oprasa (http://bukanovskoe-adm34.ru).

Odopmierre BU3yalbHOM, TEKCTOBOW M MYJIBTUMEIUHHON HMH(GOPMAIIMK O TOPSIKE
MPEIOCTaBICHUS MYHHUIIUIAIGHON yCIYyrd JOMKHO COOTBETCTBOBATH ONTHMAILHOMY
3pUTEIILHOMY U CIIyXOBOMY BOCHPUSITHIO 3TOM MH(OpPMALINK IpaKTaHAMHU.

2.11.5. TpeboBanus Kk 00eCHEUECHHIO TOCTYITHOCTH MPEJOCTABICHUS MYHHIIUIIAIBHOM
YCIIYTHU U1 NHBAJIUOB.

B memsx oOecrnedeHus YCIOBHM JOCTYIMHOCTH [UJISi WHBAIUAOB MYHUIIMITATHHOM
YCIIYTH TOJDKHO OBITh 00ECTIEYeHO:

- OKa3aHHe CIeNUATNCTaMU TOMOIIY HHBAJIMAM B TIOCAJKE B TPAHCIIOPTHOE CPEICTBO
UM BBICAJKE U3 HEro TIepel BXOAOM B TIOMEHICHHS, B KOTOPBIX MPEIOCTaBISETCS
MYHHIIMIIATFHAS YCIIYTa, B TOM YUCIIE C UCTIOIb30BaHUEM KPECa-KOJSCKH,

- OecrnpenaTCTBEHHBIN BXO/ WHBAJIUIOB B TOMEILIEHUE U BBIXOJ] U3 HETO;

- BO3MOXHOCTh CaMOCTOSITEILHOTO TIEPEJBUKCHHSI HHBAIUAOB [0 TEPPUTOPUU
OpraHM3aIiy, TOMEIIEHHUs, B KOTOPBIX OKa3bIBACTCS MyHUILIUIIATIbHAS YCIIYTa,

- CONPOBOXK/ICHNE MHBAIHJIOB, IMEIOIIUX CTOWKHE PaccTpoicTBa (PYHKIMH 3pEHUS U
CaMOCTOSITENILHOTO TMEPEABMKEHUS, U OKa3aHHe UM MOMOIIM Ha TEPPUTOPUU OPTaHU3ALINU,
MOMEIIEHUS, B KOTOPBIX OKa3bIBACTCSI MYHUIIUTIATbHAS YCIIYTa;

- HaJIJIeXKaliee pa3MelieHue o0opy0BaHusl U HOCUTENEeH HHPOpMAIIHK, HEOOXOIUMBIX
Jutsi o0ecrieueHrst OeCTIPEnsITCTBEHHOTO JOCTYyIa MHBAIMIOB B TOMEIIEHUS U K yCIyram, C
Y4ETOM OIpaHUYECHUN HX KU3HENEATEIbHOCTH;

- nybnupoBaHMe HEOOXOOMMOH JUIsi MHBAIMIOB 3BYKOBOW W 3pUTEIBHOMN
nH(popMaIu, a Tak)Ke HaJNMHUCEH, 3HAKOB U MHOW TEKCTOBOW M Tpaduueckoil mHbOpMaIuu
3HAKaMHU, BBITIOJIHEHHBIMU pelibe(hHO-TOUeuHBbIM IpudToM bpaiins;

- IOITYCK CypAOIepeBOIYNKa U TU(IOCYPAONIEPEBOTUNKA;

- JOomycK CcOOaKkW-MPOBOJHUKA MPH HAIMYUU JOKYMEHTA, MOJTBEPXKIAIOIIETO ee
crenuaibHoe OoOydyeHHe M BBIJAHHOrO MO (opMe U B MOPSIKE, KOTOPbIE OMpPENEIsIOTCS
dbenepanbHBIM OPraHOM HCIIOJIHUTENBHOW BIACTH, OCYIIECTBISIOMMUM (QYHKIHH T10
BbIpa0OTKE U pealu3allud TOCYJapCTBEHHOM TMOJUTUKM U HOPMAaTUBHO-IPAaBOBOMY
PETYIHPOBAHUIO B Chepe COMHMATBLHOM 3aIIUTHI HACEICHHUS,

- IPeIOCTaBIIEHUE MPU HEOOXOAUMOCTH YCIYTH IO MECTY JKUTEIbCTBA MHBAINIA HIIN
B JIMCTAHIIMOHHOM PEKUME;

- OKa3aHue CIeUaIlCcTaMy UHOM HeoOX0JUMOM MOMOIIY UHBAIUJAM B MPEOJI0JICHUN
0apbepoB, MPEMSITCTBYIONIUX MOJIYYCHUIO UMU YCITYT HapaBHE C APYTUMU JIMIIAMHU.

2.12. TlokazaTensiMi JIOCTYIHOCTH M KayeCTBAa MYHHUIIMIAIBLHOW YCIYTH SBISIOTCS
NPEIOCTaBIICHUE  MYHUIMOAIBHOW  YCIYIH  WIUM  OCYIIECTBICHHE  OTHEIbHBIX
aJIMMHHCTPATUBHBIX MPOLEAYP B JIEKTPOHHON (QopMe, IoJTydyeHue 3asiBUTeNIeM HHPOpMaIIu
0 XOJIe MPEAOCTABICHUS MYHHUIIMIIATBLHOW YCIYTU C UCIOIB30BAaHUEM CPEACTB Tele(OHHOM
CBSI3M, JJIEKTPOHHOTO  WMH(OPMHpPOBaHUS, COONIOJEHUE  CPOKOB  MPEJOCTaBICHUS
MYHHIIUIIATLHOW YCIIYTH, OTCYTCTBHE JKAIO0 M MPETEH3UN CO CTOPOHBI 3asIBUTENS, a TaKXKe
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CyleOHBIX aKTOB O NMPU3HAHUHM HE3aKOHHBIMH PEIICHUH, NEHCTBUM (6e3neiicTBUA)
YIOJTHOMOYEHHOI'O OPraHa U JOJKHOCTHBIX JIUL] YIIOJTHOMOYEHHOI'O OpraHa.

2.13. OcyiecTBiaeHHe OTAEIbHBIX aAMUHUCTPATUBHBIX MPOLEIYpP MPU MPEAOCTABICHUN
MYHUIIUNATBHOH  YCIYI'M  BO3MOXHO B 3JeKTpoHHOH  Qopme. IIpemocraBnenue
MYHULIMTIATBHONW YCIYTH MOXET OCYHIECTBIAThCA B M®PIL] B COOTBETCTBUU C COTJIAIICHUEM,
3aKJII0YEHHBIM Mexay M®LI 1 ynmoaIHOMOYEHHBIM OpPraHOM.

Oco0eHHOCTH  OCYIIECTBICHMSI OTIENbHBIX aJMHUHUCTPATUBHBIX MPOLEAYp B
AIIEKTPOHHOHN (popMe M NPEeAOCTABICHUS MYHUIIUIIAIBHON yciuyru yepe3 M®DL] ycraHOBIEHBI
B pazjiene 3 HaCTOSIIEro aAMUHUCTPATUBHOIO PETJIAMEHTA.

3. Cocrtas, n10C/1€10BATEIbHOCTb U CPOKH BbINOJHEHUS AIMHUHUCTPATUBHBIX MPOLEAYP,
TpeOOBaHUs K MOPSIAKY UX BbINOJHEHH, B TOM YK cJie 0COOEHHOCTH BbINOJIHEHUS
aJIMHUHHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOI opMme, a Tak:Ke 0COOEHHOCTH
BbINOJIHEHNSI AAMUHUCTPATUBHBIX npoueayp B M®@LI.

[IpenocraBnenne MyHHMLIMIAIBHOW YCIyTM BKJIIO4aeT B cebs  cledyromiue
aJIMUHUCTPATUBHBIE POLEIYPHI:

1) mpuem u peructpanus 3asBJICHHUS, B TOM 4YHCIE, MOCTYMNUBIIErO B 3JEKTPOHHOMN
dbopMme (0TKa3 B MpUEME K pACCMOTPEHUIO 3asBIICHU);

2) paccMOTpEHHUE 3asBIICHUS, TPUHATHE PELIECHUS 10 UTOTaM PaCCMOTPEHHUS.

3.1. IlpueM u perucrpaius 3asBJIE€HUs, B TOM YHCIE, NOCTYOUBUIETO B MIEKTPOHHOU
dopme (0TKa3 B IpUeMe K PACCMOTPEHUIO 3asBICHUSA).

3.1.1. OcHoBaHnueMm a1 HayajJla aJMUHUCTPAaTUBHON NPOLEAYpHl SABIAETCA
IOCTYIUIEHUE B YIIOJIHOMOYEHHBIH OpraH 3asBJICHUS U B HEOOXOAMMBIX CIy4asX JTOKYMEHTa,
MPEAYCMOTPEHHOTO TMOAMYHKTOM 2 myHKTa 2.5.1 HacTosero ajaMHUHUCTPATUBHOTO
periaMeHTa Ha JIMYHOM Tipueme, yepe3 MPLI, mouToBbIM OTIPaBICHUEM WUJIH B 3JIEKTPOHHOMU
dopme.

3.1.2. Ilpuem 3asgBi€HUS W NPWIATa€MbIX K HEMY JOKYMEHTOB OCYIIECTBIIACT
CIELHAIUCT YIOJIHOMOYEHHOro oprasa, cnepuanuct MOI[, ocymecTBisomuil npuemM
JIOKYMEHTOB.

B ciyudae, ecnu 3asBUTENEM HE MPECTABIECHbBI JOKYMEHTHI, YKa3aHHbIE B
INyHKTE 2.5.]1 HaCTOAIEro aIMUHUCTPATHBHOIO PEIVIAMEHTA, CIIEHUAINCT YIIOTHOMOYEHHOTO
oprana, cnenuanuct M®L] oTka3sIBacT B IpueMe JOKYMEHTOB C YKa3aHUEM ITPUYMHBI TAKOTO
oTKa3a (Mpu JUYHOM OOpaIIeHUH 3asiBUTENS) MO0 OPOPMIISET U HAMPABIIAECT YBEIOMIICHUE
00 OTKa3e B PacCCMOTPEHMHU 3asBJICHUS C MOMOIIBIO MOYTOBOM CBA3HM JUOO B 3JIEKTPOHHOM
BUjE (B ciydyae MOCTYMJICHUS 3asBJICHHS U IPUIIAraéMbIX K HEMY JOKYMEHTOB 110 IIOYTE WM B
NIEKTPOHHOM  BHAEe).  JlaHHOE  yBeIOMIIEHHE  TOANMCHIBAETCS  PYKOBOAMUTEIEM
YIIOJTHOMOYEHHOT'O OPTaHa WM YIIOJTHOMOYEHHBIM UM JOJIKHOCTHBIM JIULIOM.

3.1.3. IlonydeHue 3asBieHMS U NpHIAraéMbIX K HEMY JOKYMEHTOB IOATBEPKAAETCS
YIIOJIHOMOYEHHBIM OpPraHoM IIyTeéM BbIauM (HalpaBJICHUs) 3asBUTENIO DPACIUCKU B
IIOJIy4eHUU AOKYMEHTOB. B cilydae mpenocraBieHus NOKymMeHTOB udepe3 MOIL] pacnucka
BblJIaeTcs ykazaHHbiM M DI,

IIpn mnocTymieHMM 3asdBJIICHMS W IIPUJIAraeMbIX K HeMy JOKyMeHTOB B MOI],
NOCJIEIHUM HE MO3/IHee JIHs, CIEAYIOIIEro 3a THEM UX IOCTYIUIEHUs, 00eclieunBaeT nepeaady
3asIBJICHUS U IPUJIATa€MbIX K HEMY IOKYMEHTOB B YIIOJTHOMOYEHHBII Opras.

[Tony4yenue 3asBieHus B (OpME NIEKTPOHHOIO JOKYMEHTAa U NPHIIAraeMbIX K HEMY
JIOKYMEHTOB MOATBEPKAAECTCA YINOJIHOMOUYEHHBIM OPraHOM IIyTEM HAlpPaBJICHUS 3asBUTEIIO
YBEIOMIICHHS.

[locne BhImaum (HampaBiieHUs) 3asBUTENIO PACIHUCKHU (YBEIOMJICHHS) B TOJIYYEHUH
JIOKYMEHTOB MJIM NOCTYIICHUS TaKUX NOKYMEHTOB 3 M®II cnenuannct yrnoaiHOMOYEHHOIO
OpraHa OCYUIECTBIIIET UX PETUCTPALIMIO.

3.1.4. Tlpum mocCTymjaeHWHM 3asBJIICHHs B DJJIGKTPOHHON (QopMe crenuaiuct
YIIOJIHOMOYEHHOT'O OpraHa B TedeHue 1 pabodero JHs ¢ MOMEHTA €ro PErucTpaluy MPOBOAUT




Ipolenypy TNpPOBEPKH JEHCTBUTEIBHOCTH KBAIM(UIIMPOBAHHOM MOANKCH, C
UCIIOJIb30BaHUEM KOTOpPOIl MOJAMUCAHO 3asiBlieHHE (MaKeT JJIEKTPOHHBIX JOKYMEHTOB) O
NPEOCTaBICHNH MYHHIMIIATBHOM YCIIyTH, MPeayCMaTPHBAIONIYIO MPOBEPKY COOIIOACHUS
yCIIOBUM, YKa3aHHBIX B cTaThe 11 denepanbHoro 3akona Ne 63-D3.

B cnydae ecnu B pe3ynapTare NpOBEpKH KBATU(HUIMPOBAHHOW MOANHMCH Oyaer
BBISIBJICHO HECOONIOZICHHE YCTAHOBJCHHBIX YCJIOBHM TNpU3HAHUA €€ JeHCTBUTEIbHOCTH,
YIIOJIJHOMOYEHHBIM OpraH B TEUEHUE TpeX AHEH CO AHSA 3aBEPLUCHUs IIPOBENCHMS TaKOU
IPOBEPKM TPUHHUMAET pelleHHe 00 OTKa3e B MpHEME K PACCMOTPEHMIO 3asiBICHUS U
HaIpaBJIsIeT 3asiBUTEIIO YBEIOMIICHHE 00 3TOM B 3JIEKTPOHHOU (OpME C yKa3aHHEM ITYHKTOB
cratbu 11 ®enepanbHoro 3akoHa Ne 63-D3, KOTOpPbIE MOCTYKHUJIM OCHOBAHUEM JISl TPUHSITHS
yKa3aHHOTO pelnieHus. Takoe yBe1oMIIeHHE MOANKUCHIBACTCS KBATH(PHUIIMPOBAHHON MOIMTHUCHIO
PYKOBOAMTEIS YIIOJTHOMOYEHHOIO OpraHa WA YIOJHOMOYEHHOIO UM JIOJDKHOCTHOIO JIMIA U
HaIMpaBIIIEeTCS M0 AAPECy 3JICKTPOHHOM MOYTHI 3asiBUTENS JMOO B €ro JIMYHBINA KaOMHET Ha
Eannom noprane rocy1apCTBEHHbIX U MYHULIUITAJIbHBIX YCIYT.

3.1.5. MakcumalbHbIi CPOK UCIIOJIHEHHS aIMUHUCTPATUBHOM NTPOLIETypBI:

- Ha IMYHOM TIpUEMeE TpakiaH — He Oosee 15 MunyT;

- IpU IOCTYIUICHUM 3asBICHUSA M JOKYMEHTOB IO moure, yepes MOI[ umu B
3JIEKTPOHHOU popMme — 2 pabodux JTHS CO AHS MOCTYIUICHHS B YIIOJTHOMOYCHHBINA OpTaH.

YBenomiieHre 00 OTKase B MpHUEMe K paCCMOTPEHUIO 3asBIICHHS, B CIy4yae BBISBICHUS
B XOZIe TPOBEPKU KBaNU(ULIHUPOBAHHON MOAMNUCH 3aBUTENS HECOOIIOEHUS YCTAaHOBICHHBIX
YCIIOBHM TMpU3HAHUSL €€ JIeUCTBUTEIBHOCTH HAIpaBIsieTCs B TeYeHUE 3 JHEH co JHs
3aBEPILICHHUSI IPOBECHUS TAKOW IMPOBEPKHU.

3.1.6. Pe3ynpTaToM BBIIIOJHEHUS aIMUHUCTPATUBHOMN IPOLIEAYPHI SIBIISIETCS:

- MPUEM M pEerucTpalus 3asBJICHUS, Bbllaya (HampaBlIeHHE) 3asSBUTENIO PACHUCKU
(YyBemomiieHHsI) B TIOJYUYCHUH 3asBJICHUS U MPHIIOKEHHBIX K HEMY JIOKYMEHTOB;

- HallpaBJICHHUE yBEIOMIJICHHS 00 OTKa3€ B MIPHEME K PACCMOTPEHHIO 3asIBJICHUSI.

3.2. PaccMOTpeHMeE 3asBJICHHUS, IPUHATHE PEHICHUS IO UTOraM PACCMOTPEHUS.

3.2.1. OcHoBaHueM [uIsi Hayaja BBIINOJHEHUS aJMUHUCTPATUBHON NpOLEAYpbI
ABJIIETCS TIOJYyYEHUE TOJKHOCTHBIM JIMIIOM YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a
IpeJ0CTaBlIeHNEe MyHULIMNIAIBHOW YCIYTH, BCEX JOKYMEHTOB (MH(pOpMAIM), HEOOXOIMMbIX
JUTSL IPEIOCTABICHNUS MyHUIIUIIATIbHOM YCIIYTH.

3.2.2.  JIOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPEIOCTaBIEHUE MYHMIIMIIAIBHOM YCIYTH, paccMaTpUBAeT NMpEACTAaBIECHHBIE JTOKYMEHTHI U
BBIBIISIET Hanuuue (OTCYTCTBHE) IPEIYCMOTPEHHOI'O IIYHKTOM 2.7  HAcTOALIETO
aMUHHUCTPATUBHOTO pEIJIaMEHTa OCHOBAaHHUA JJIsi OTKa3a B IMPEAOCTaBICHUM CBEACHUN W3
peectpa.

[Ipy HEBO3MOXHOCTH UACHTU(PUKAIMK YKa3aHHOIO B 3ampoce OO0beKTa ydera
JOJDKHOCTHOE  JIMIIO  YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEeJOCTaBIICHHUE
MYHUILIMNIAJBHOW YCIIYT'H, TOTOBUT MPOEKT YBeAOMJIEHUS 00 OTKa3e B MPEIOCTaBICHUU
CBe/IeHUi U3 peectpa (1ajnee — yBeromiieHHe 00 OTKasze).

B cnydae orkaza B NpeaOCTaBICHUM MYHUIMNAIBLHOW YCIYTd YIOJTHOMOYEHHBIN
opran HH()OPMHUPYET 3asgBUTENI O MPUYMHAX TAKOTO OTKa3a C yKa3aHHEM IepeydHs
JOKYMEHTOB M WH(pOpPMAaIlUM, OTCYTCTBHE€ W (WJIM) HEAOCTOBEPHOCTh KOTOPBIX CTaJIH
NPUYMHOM 0TKa3a, a TAaKXKe C YKa3aHHWEM NEepeUHs YCTaHOBJICHHBIX (eiepabHBIMU 3aKOHAMH
U (WIM) MTHBIMA HOPMATHBHBIMU MPABOBBIMU aKTaMU TPeOOBaHUN, HECOOTBETCTBUE KOTOPHIM
MIOBJIEKJIO OTKAa3 B PEAOCTABICHIUH MyHUIIUTIAIEHON YCITYTH.

3.2.3. B caydae OTCYTCTBHUSI OCHOBAaHMSI MJi1 OTKa3a B MPEAOCTaBICHUH
MYHUIUNAIBHON YCIYTH, MIPETyCMOTPEHHOTO YHKTOM 2.7 HACTOSALIETO aMHUHUCTPATUBHOTO
pernameHTa, JODKHOCTHOE  JIMIIO  YIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE 3a
IpEJOCTaBICHNE MYHUIMIIAIBHON YCIyrH, BBIABISET Haluuue (OTCYTCTBHE) B peecTpe
00BbeKTa y4yeTa, B OTHOIIEHUH KOTOPOTO 3asBUTEIL 00paTHIICS 32 MOTydeHUuEM HH(OpMaIuu.

B cnyyae Hanmuuus B peecTpe Takoro 0ObeKTa OKHOCTHOE JIULO YITOJTHOMOUYEHHOTO
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OopraHa, OTBETCTBEHHOE 3a MPEAOCTaBICHHE MYHUIUNAIbHONH YCIYrd, TOTOBUT THPOEKT
BBINKUCKU U3 peecTpa. B yka3zaHHOHN BBIMHCKE OTPa)XKalOTCsS BCE CBEJCHHS, COJACPIKAIIMECs B
peecTpe MyHULIUIIAaIbHOTO UMYILIECTBA.

[Tpu oTcyTcTBUM B peecTpe 00bEKTa, B OTHOIIECHUH KOTOPOT'O 3asBUTENb 00OpaTHIICS 32
noJlyueHueM HHQOpMAaINH, JOHKHOCTHOE JIMIIO YIMOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE
3a MPeaOCTaBICHNE MYHUIUIIAIBHON YCIIyTH, TOTOBUT NMPOEKT YBEJOMJICHUS 00 OTCYTCTBUHU
3ampamuBaeMord uWH(opmanmu B peecTpe (masee — yBemomiieHHe 00 OTCYTCTBUH
uHpOpMaLINN).

3.2.4. TlpoekT BBIMUCKH W3 peecTpa (yBEeIOMIJICHHS 00 OTKase, yBEIOMJICHUS 00
OTCYTCTBUM HH(OpMAIMM) NPEACTABISICTCA JODKHOCTHBIM JIMIIOM  YIIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a IMIPEIOCTABICEHWE MYHULIMNAJIBLHOW YCIyrd, Ha TMOJIUCH
PYKOBOJIUTEIIO YITOJTHOMOYEHHOT'O OpTraHa MM YIOJTHOMOYEHHOMY UM JJOJDKHOCTHOMY JIUILY.

PykoBomuTenb yrnmoaHOMOYEHHOTO OpraHa WM YHOJHOMOYEHHOE MM JOJIKHOCTHOE
JIMIIO0, PACCMOTPEB MOJTYYECHHBIEC TPOEKTHI, B CIIydae OTCYTCTBHS 3aMEUaHHH, MOIMUCHIBACT UX
U TIepeiaeT CIeNUANINCTy YIOJIHOMOYEHHOTO OpraHa Jisl perucTparyi.

3.2.5. IloanucanHas BhIMHMCKA U3 peecTpa (yBeaomiieHHe 00 OTKase, yBeaoMIIeHHe 00
OTCYTCTBUHM HMH(OpPMAIMN) PErHUCTPUPYETCS] CHEHHATUCTOM YIOJHOMOYEHHOIO oOpraHa B
YCTAHOBJICHHOM ITOPSIJIKE.

VYka3aHHbIE JOKYMEHTbl BpYYalOTCS 3asBUTENIO NpPHU JIMYHOM OOpalieHHuH B
YIIOJTHOMOYEHHBIN OpraH (MpH HaTUYUU COOTBETCTBYIONIETO yKa3aHUs B 3asBICHUM) WIH
HAINpPAaBISAIOTCA TMOYTOBBIM OTIIPABICHUEM M0 aApecy, YKa3aHHOMY B 3asBIIEHUHU, JHOO B
(dopMe IEKTPOHHBIX JOKYMEHTOB C UCIOJIb30BaHUEM EMMHOrO moprana rocyaapcTBEHHBIX U
MYHUIIMTIATIBHBIX YCIYT WM MyTEeM HalpaBiIeHUs Ha 3JEKTPOHHYIO IOYTY 3asBUTEIIS.

B cnywyae nocrymienus 3assieHus depe3 MLl cnenmamuct ynoJHOMOYEHHOIO
opraHa OCYIIECTBIISCT Iepeaavdy YyKa3aHHbIX JOKyMeHTOB B MOII, ecnm wmHOW cmocoO
NOJIyYEHHUS HEe YKa3aH 3asiBUTEIICM.

3.2.6. MakcuMaJIbHBIM CpPOK HCIOJHEHHUS AIMUHUCTPATUBHOM mpoueaypel - 7
pabounx IHEH ¢ MOMEHTa IMOJYYEHHUS JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIM 32 TNPEJOCTAaBICHHWE MYHULUIMAIbHOW yCIYTd, BCEX JOKYMEHTOB
(uapopmaryn).

3.2.7. Pe3yabpTaTOM BBITIOJTHEHUS aAMUHUCTPATUBHON MPOLEYPHI ABISAETCS:

- HampaBieHUEe (BpYUYCHHE) 3asBHUTENIO BBINHMCKH, COAEp)Kalled HHPOpMauuioo o0
00BeKTax yuera U3 peecTpa MyHUIIUTIATbHOIO UMYIIECTBA;

- HampaBJIeHHE (BpyuYeHHE) 3asBUTENIO yBEJOMJICHHS 00 OTKa3e B IMPEIOCTaBICHUHU
CBEICHMI W3 peecTpa B clydyae HEBO3MOXXHOCTU HACHTU(PHKAIIMM YKA3aHHOTO B 3ampoce
00BEKTa yUeTa;

- HarpaBJieHUe (Bpy4YeHHUE) 3asBUTEIIO0 YBEAOMIICHHSI 00 OTCYTCTBHH 3alpaniiBacMOn
UH(OpPMALIUU B peecTpe.

3.3. ITopsAnoK OCYIIECTBICHUS aJIMUHUCTPATUBHBIX IPOIEAYP B JIEKTPOHHOU dopme,
B TOM 4YHCJIe C HCHOoJIb30BaHWeM EnmHOro mopraja rocyiapcTBEHHBIX U MYHHMIMMAIbHBIX
YCIIVT.

3.3.1. Ilpu npenocTaBlieHUH YNMOJTHOMOYEHHBIM OPraHOM MYHMIUMIIAJIBHOW YCIYTH B
ANIEKTPOHHOHN (hopme mocpeacTBoM EAuHOTO moprana rocyaapCTBEHHBIX U MYHHUIIUITATbHBIX
YCIIYT 3asBUTEII0 00eCreYrBaeTCs BHIOJHEHUE CIEAYIOUUX NEeHCTBUI:

nojiyueHne WHQOpPMAIMK O TOPSIKE M CPOKAX MPEAOCTABICHHUS MYHHUIIMITAIBLHON
YCIyTH;

3amuch Ha TpHeM B YINOJHOMOYECHHBIH OpraH Jjis  [OJa4d  3ampoca
0 MPEOCTABICHUH MYHUITUTIATBHOM YCIIYTH (Z1ajiee — 3ampoc);

(dbopMupOBaHHE 3aMpoca;

MpUEM U PETUCTpalUsl YIMOJHOMOYEHHBIM OpPraHOM 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEOCTABIICHISI MyHUITUTIAIBHON YCITYTH;

MOJIy4eHUe pe3ysbTaTa MPe0CTaBICHNUs MyHUIIUTIATbHOM YCIIyTH;

MOJIy4eHUE CBEJCHU O X0]1¢ BHIMIOTHEHHUS 3aIIpOCa;
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OCYILIECTBJICHHME OLIEHKM KadecTBa MPEeJOCTaBICHUS MYHUIIUTIATbHON YCIYTH;

nocyneOHoe (BHecyneOHOE) oOaloBaHWE peIIeHUH U jaelicTBuii (Oe3aeicTBHs)
opraHa (opraHu3aIyM), TOJDKHOCTHOTO JIMIAa opraHa (opraHu3amuu) JU00 MYHHUITUTIATEHOTO
CITy’KaIllero;

aHKETUPOBaHUE 3asfBUTENS (MpPEAbABICHUE 3asBUTENIO0 TEPEeYHS BOMPOCOB U
WCYCPIBIBAIOIICTO TEPEeYHsT BapHAHTOB OTBETOB HAa YKa3aHHBIE BOMPOCHI) B IIEIAX
ornpezeNieHus] BapuaHTa MYHHUIMMIAIbHOM yCIyTH, MPEeIyCMOTPEHHOIO aJIMUHUCTPATUBHBIM
periaMeHTOM MpPEJOCTaBICHUS MYHHUIIMIIAJIBHON YCIIYTH, COOTBETCTBYIOLIETO IpPHU3HAKaM
3asBUTEIS;

MpenbsSBICHUE 3asBUTENI0 BapHaHTa IMPEAOCTABICHUS MYHHUIUIAIBLHON YCIYTH,
MPEyCMOTPEHHOTO aJMUHUCTPATUBHBIM PpEriiaMEHTOM MpPEAOCTaBICHUS] MYHUIUTATbHON
YCITyTH.

3.3.2. Jlnga mpenocTaBie€HHUs] MYyHULUMNAIBHOM YCIYTM C HMCHOJIb30BaHWEM EauHOro
nopTaja TOCYJAPCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYr 3asBUTENb 3allOJHAET (GopMmy, B
KOTOpOM HE0OXO0IMMO yKa3aTh CBEECHUS, HEOOXOAUMBIE JIJISl TIOJTYUYCHUS YCITYTH.

3.3.3. 3asgBneHUE CUMUTAETCS OTIPABJIECHHBIM IIOCJIE€ IOJYYEHHUS 3asBUTEIEM
COOTBETCTBYIOILIETO 3JEKTPOHHOTO YBEIOMJICHUS B JMYHBIN KaOMHET 3asBUTENS WU €ro
npencTaBuTeNs Ha ENMHOM mopTaie rocy1apCTBEeHHBIX U MyHHUIIMITATBHBIX YCITYT.

33.4. B xozme mnpenoCTaBiCHHS MYHHIUMIAIBHOM YCIYrH 3aiBUTEIb MOJY4YaeT
YBEJIOMJICHHSI O CTaTyce YCIYTH B JINYHOM KaOWHETe 3asiBUTEINS WU €Tr0 MPEICTaBUTEINs Ha
Enunom nopTaiie rocyJapcTBEHHBIX U MYHULIUIIAJIbHBIX YCITYT.

3.3.5. 3asBuTENIO B KAUECTBE pe3ysbTara MPEJAOCTABICHHUS YCIYTH 00€CIeUnBaeTCs 1Mo
€ro BEIOOPY BO3MOYKHOCTD:

-  TOJMYYEeHHUS DJCKTPOHHOTO JOKYMEHTAa, IMOJMHCAHHOTO C HCHOJb30BAHUEM
KBaJIM(DULIMPOBAHHOMN MOIHUCH;

- TOJyYeHUs C UCHOJb30BaHMEM EjnWHOro moprama TrocylapcTBEHHBIX U
MYHULIMNIAJIBHBIX  YCIYr 3JEKTPOHHOTO JOKyMEHTa B MallMHOYuTaeMoM (¢opmare,
HOJIMMCAaHHOTO KBAJTHU(PHUIMPOBAHHON MOAMUCHIO CO CTOPOHBI YIIOJTHOMOUYEHHOTO OpraHa.

IIpy mnomydyeHun pesyibTaTa IMpenocTaBieHus yciayru Ha EguHoMm moprane
TOCYIapCTBEHHBIX Y MYHUIUMAIBHBIX yCAyr B (OpME DJIEKTPOHHOTO JIOKyMEHTa
JOTIONTHUTEIIBHO O0ECIeUYMBAaeTCsl BO3MOXKHOCTh IOJIYYEHHUS IO J>KEJIaHHUIO 3asBUTENs
JOKYMEHTa Ha OyMaXHOM HOCHUTeNe, TMOATBEP)KIAIOIIErO COJIEpKAHHE 3SJICKTPOHHOTO
JIOKYMEHTA.

Nudopmanus 00 3MEKTPOHHBIX JOKYMEHTaX - pe3yiabTaTaX MpeaoCTaBIeHUs YCIYT, B
OTHOIICHUH KOTOPBIX MPEAOCTaBISETCS BO3MOXKHOCTb, MPEIyCMOTpEeHHasi ab3aleM BTOPhIM
HACTOSILEro IMYyHKTAa, pa3MeIllaercs oreparopoM EnuHOro mopraiga rocynapcTBEHHBIX H
MYHUIIMNIATIBHBIX YCIYT B €IMHOM JIMYHOM KaOMHETe WM B 3JIEKTPOHHOM (hopme 3ampoca.

Bo3MoxxHOCT  TONy4YeHHsS  pe3yibTaTra NpPEAOCTaBICHHs yciyru B (opme
JJIEKTPOHHOTO JOKYMEHTa WJIM JIOKyMEHTa Ha OyMa)XHOM HocuTeJe oOecreuynBaercs
3asgBUTENIO B TEUCHUE CPOKa JICHCTBHS pe3yibTaTa MPEJOCTaBICHUsS YCIyru (B ciydae eciu
TaKOM CPOK YCTAaHOBJICH HOPMAaTUBHBIMH MTPaBOBbIMH akTamMu Poccuiickoit deneparun).
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